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INDEPENDENT AUDITORS’ REPORT

Tazewell County Circuit Clerk
Tazewell County, lllinois

Report on the Financial Statement

We have audited the accompanying statement of fiduciary assets and liabilities of the Agency Fund of
the Tazewell County, lllinois Circuit Clerk as of November 30, 2016, and the related notes to the
financial statement.

Management’s Responsibility for the Financial Statement

Management is responsible for the preparation and fair presentation of this financial statement in
accordance with accounting principles generally accepted in the United States of America; this includes
the design, implementation, and maintenance of internal control relevant to the preparation and fair
presentation of a financial statement that is free from material misstatement, whether due to fraud or
error.

Auditors’ Responsibility

Our responsibility is to express an opinion on this financial statement based on our audit. We conducted
our audit in accordance with auditing standards generally accepted in the United States of America and
the standards applicable to financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States. Those standards require that we plan and perform the audit to
obtain reasonable assurance about whether the financial statement is free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in
the financial statement. The procedures selected depend on the auditors’ judgment, including the
assessment of the risks of material misstatement of the financial statement, whether due to fraud or
error. In making those risk assessments, the auditor considers internal control relevant to the entity’s
preparation and fair presentation of the financial statement in order to design audit procedures that are
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness
of the entity’s internal control. Accordingly, we express no such opinion. An audit also includes
evaluating the appropriateness of accounting policies used and the reasonableness of significant
accounting estimates made by management, as well as evaluating the overall presentation of the
financial statement.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for
our audit opinion.
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Tazewell County Circuit Clerk
Tazewell County, lllinois

Opinion
In our opinion, the financial statement referred to above presents fairly, in all material respects, the

financial position of the Agency Fund of the Tazewell County, lllinois Circuit Clerk as of November 30,
20186, in accordance with accounting principles generally accepted in the United States of America.

Emphasis of Matter

Reporting Entity

As discussed in Note 1, the financial statement presents only the Agency Fund of the Tazewell County,
lllinois Circuit Clerk and does not purport to and does not present fairly the financial position of Tazewell
County, lllinois, as of November 30, 2016, in conformity with accounting principles generally accepted in
the United States of America.

Other Matters
Required Supplementary Information

Management has omitted the management’s discussion and analysis that accounting principles
generally accepted in the United States of America require to be presented to supplement the basic
financial statement. Such missing information, although not a part of the basic financial statement, is
required by the Governmental Accounting Standards Board who considers it to be an essential part of
financial reporting for placing the basic financial statement in an appropriate operational, economic, or
historical context. Our opinion on the basic financial statement is not affected by this missing
information.

Other Information

Our audit was conducted for the purpose of forming an opinion on the financial statement. The schedule
of changes in fiduciary assets and liabilities and report J are presented for purposes of additional
analysis and are not a required part of the basic financial statement.

The schedule of changes in fiduciary assets and liabilities and report J are the responsibility of
management and were derived from and relate directly to the underlying accounting and other records
used to prepare the basic financial statement. Report J provides relevant information that is not
provided by the fiduciary fund financial statement, and is not intended to be a presentation in conformity
with accounting principles generally accepted in the United States of America. Report J is based on
guidelines of the Administrative Office of the Illinois Courts. Such information has been subjected to the
auditing procedures applied in the audit of the basic financial statement and certain additional
procedures, including comparing and reconciling such information directly to the underlying accounting
and other records used to prepare the basic financial statement or to the basic financial statement itself,
and other additional procedures in accordance with auditing standards generally accepted in the United
States of America. In our opinion, the schedule of changes in fiduciary assets and liabilities and report J
are fairly stated, in all material respects, in relation to the basic financial statement as a whole.
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Tazewell County Circuit Clerk
Tazewell County, lllinois

Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated April 26,
2017, on our consideration of the Tazewell County, lllinois Circuit Clerk's internal control over financial
reporting and on our tests of its compliance with certain provisions of laws, regulations, contracts, and
grant agreements and other matters. The purpose of that report is to describe the scope of our testing
of internal control over financial reporting and compliance and the results of that testing, and not to
provide an opinion on internal control over financial reporting or on compliance. That report is an
integral part of an audit performed in accordance with Government Auditing Standards in considering
the Tazewell County, lllinois Circuit Clerk's internal control over financial reporting and compliance.

%MMW L7

CliftonLarsonAllen LLP

Peoria, lllinois
April 26, 2017
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TAZEWELL COUNTY, ILLINOIS CIRCUIT CLERK
AGENCY FUND
STATEMENT OF FIDUCIARY ASSETS AND LIABILITIES
NOVEMBER 30, 2016

ASSETS
Cash $ 1,376,379
Certificates of Deposit 27,500
Total Assets $ 1,403,879
LIABILITIES
Due to Other County Funds $ 236,842
Due to Others 270,560
Bond Deposits 896,477
Total Liabilities $ 1,403,879

See accompanying Notes to the Financial Statement.

(4)



NOTE 1

TAZEWELL COUNTY, ILLINOIS CIRCUIT CLERK
AGENCY FUND
NOTES TO FINANCIAL STATEMENT
NOVEMBER 30, 2016

DESCRIPTION OF THE ORGANIZATION AND SUMMARY OF SIGNIFICANT
ACCOUNTING POLICIES

Description of the Organization and Reporting Entity

The Tazewell County, lllinois Circuit Clerk (Circuit Clerk) is an agency fund of Tazewell
County, lllinois. Tazewell County, lllinois (County) is a governmental entity located in central
lllinois. Increases to the assets of the Circuit Clerk are substantially generated as a result of
fines and fees assessed and amounts collected and held on behalf of others.

Basis of Accounting

The financial statement has been prepared in accordance with the accrual basis of
accounting. Increases in assets are recognized when they become measurable and
available as net current assets.

Fund Presentation

The financial statement presents only the Agency fund of the Tazewell County, lllinois
Circuit Clerk and is not intended to present the financial position of Tazewell County, lllinois
as a whole. Agency funds are custodial in nature (assets equal liabilities) and do not involve
measurement of results of operations.

Investments
Certificates of deposit are stated at cost, which approximates fair value.

Use of Estimates in Preparing Financial Statement

The preparation of a financial statement in accordance with accounting principles generally
accepted in the United States of America requires management to make estimates and
assumptions that affect the reported amounts of assets and liabilities and disclosure of
contingent assets and liabilities at the date of the financial statement and the reported
amounts of changes in assets and liabilities during the reporting period. Actual results could
differ from those estimates.
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NOTE 2

TAZEWELL COUNTY, ILLINOIS CIRCUIT CLERK
AGENCY FUND
NOTES TO FINANCIAL STATEMENT
NOVEMBER 30, 2016

CASH AND INVESTMENTS

Custodial Credit Risk - Deposits

Custodial credit risk is the risk that, in the event of a bank failure, the Circuit Clerk’s deposits
may not be returned to it. The Circuit Clerk has a policy of requiring collateral to be pledged
for amounts in excess of FDIC insurance.

At November 30, 2016, the carrying amount of the Circuit Clerk’s deposits, which includes
demand deposits and certificates of deposit, was $1,401,579 (excludes $2,300 in cash on
hand) and the bank balance was $1,651,338. The entire bank balance was covered by
federal depository insurance or collateral held by the pledging financial institution’s trust
department or agent in the Circuit Clerk’s name.

Investments

The Circuit Clerk invests in allowable investments under the lllinois Compiled Statutes.
These include (a) interest-bearing savings accounts and certificates of deposit, (b) bonds,
notes, certificates of indebtedness, treasury bills, or other securities which are guaranteed
by the full faith and credit of the United States of America, and (c) short-term discount
obligations of the Federal National Mortgage Association.

As of November 30, 2016, the Tazewell County, lllinois Circuit Clerk had the following
investments:

Investment Type Value Investment Maturity in Years

Certificates of Deposit $ 27,500 Less than 1 Year

Interest Rate Risk

Interest rate risk is the risk that changes in interest rates will adversely affect the fair value
of an investment.

The Circuit Clerk does not have a formal investment policy that limits investment maturities
as a means of managing its exposure to fair value losses arising from increasing interest
rates. However, under the terms of the sweep and repurchase agreements, funds are
reinvested daily. Certificates of deposit at year-end all have a date of maturity at date of
purchase of one year or less.
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TAZEWELL COUNTY, ILLINOIS CIRCUIT CLERK
AGENCY FUND
SCHEDULE OF CHANGES IN FIDUCIARY ASSETS AND LIABILITIES
FISCAL YEAR ENDED NOVEMBER 30, 2016

Beginning Ending
Balances Receipts Disbursements Balances
ASSETS
Cash on Hand $ 2300 % -3 - $ 2,300
Cash in Bank 1,104,833 8,065,862 (7,796,616) 1,374,079
Certificates of Deposit 427,500 1,115 (401,115) 27,500
Total Assets $ 1,534,633 $ 8,066,977 $ (8,197,731) _$ 1,403,879
LIABILITIES
Due to Other County Funds $ 294,553 $ 3,575,194 $ (3,632,905) $ 236,842
Due to Others 345,128 2,873,396 (2,947,964) 270,560
Bond Deposits 894,952 1,662,157 (1,660,632) 896,477

Total Liabilities $ 1534633 $ 8,110,747 $ (8241501 _$ 1403879
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INDEPENDENT AUDITORS’ REPORT ON INTERNAL CONTROL OVER
FINANCIAL REPORTING AND ON COMPLIANCE AND OTHER MATTERS
BASED ON AN AUDIT OF THE FINANCIAL STATEMENT PERFORMED
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

Tazewell County Circuit Clerk
Tazewell County, lllinois

We have audited, in accordance with the auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standards
issued by the Comptroller General of the United States, the financial statement of the Agency fund of
the Tazewell County, lllinois Circuit Clerk as of November 30, 2016 and the related notes to the financial
statement, and have issued our report thereon dated April 26, 2017.

Internal Control Over Financial Reporting

In planning and performing our audit of the financial statement, we considered the Tazewell County,
lllinois Circuit Clerk’s internal control over financial reporting (internal control) to determine the audit
procedures that are appropriate in the circumstances for the purpose of expressing our opinion on the
financial statement, but not for the purpose of expressing an opinion on the effectiveness of the
Tazewell County, lllinois Circuit Clerk’s internal control. Accordingly, we do not express an opinion on
the effectiveness of the Tazewell County, Illinois Circuit Clerk’s internal control.

Our consideration of internal control was for the limited purpose described in the preceding paragraph
and was not designed to identify all deficiencies in internal control that might be material weaknesses or
significant deficiencies and, therefore, material weaknesses or significant deficiencies may exist that
were not identified. However, as described in the accompanying schedule of findings and responses,
we identified certain deficiencies in internal control that we consider to be material weaknesses and a
significant deficiency.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent, or
detect and correct, misstatements on a timely basis. A material weakness is a deficiency, or a
combination of deficiencies, in internal control, such that there is a reasonable possibility that a material
misstatement of the entity’s financial statement will not be prevented, or detected and corrected on a
timely basis. We consider the deficiencies described in the accompanying schedule of findings and
responses as findings 2016-001 and 2016-002 to be material weaknesses.

A member of
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Tazewell County, lllinois Circuit Clerk
Tazewell County, lllinois

A significant deficiency is a deficiency, or a combination of deficiencies, in internal control that is less
severe than a material weakness, yet important enough to merit attention by those charged with
governance. We consider the deficiency described in the accompanying schedule of findings and
responses as finding 2016-003 to be a significant deficiency.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Agency Fund financial statement of the
Tazewell County, lllinois Circuit Clerk is free from material misstatement, we performed tests of its
compliance with certain provisions of laws, regulations, contracts, and grant agreements,
noncompliance with which could have a direct and material effect on the determination of financial
statement amounts. However, providing an opinion on compliance with those provisions was not an
objective of our audit and, accordingly, we do not express such an opinion. The results of our tests
disclosed no instances of noncompliance or other matters that are required to be reported under
Government Auditing Standards.

Tazewell County, lllinois Circuit Clerk’s Responses to Findings

The Tazewell County, lllinois Circuit Clerk’'s responses to the findings identified in our audit are
described in the accompanying schedule of findings and responses. The Tazewell County, lllinois
Circuit Clerk’s responses were not subjected to the auditing procedures applied in the audit of the
financial statement and, accordingly, we express no opinion on them.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal control and
compliance and the result of that testing, and not to provide an opinion on the effectiveness of the
entity’s internal control or on compliance. This report is an integral part of an audit performed in
accordance with Government Auditing Standards in considering the entity’s internal control and
compliance. Accordingly, this communication is not suitable for any other purpose.

/%xldw«m% L7

CliftonLarsonAllen LLP

Peoria, lllinois
April 26, 2017
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INDEPENDENT ACCOUNTANTS’ REPORT ON COMPLIANCE
AND ON INTERNAL CONTROL OVER COMPLIANCE

Tazewell County Circuit Clerk
Tazewell County, lllinois

Compliance

We have examined the Tazewell County, lllinois Circuit Clerk’s compliance with the requirements listed
below during the year ended November 30, 2016. The management of the Tazewell County, lllinois
Circuit Clerk is responsible for compliance with these requirements. Our responsibility is to express an
opinion on the Tazewell County, lllinois Circuit Clerk’s compliance based on our examination.

A. The Tazewell County, Illinois Circuit Clerk has properly assessed fines, fees, costs, penalties, and
judgments in accordance with the purpose authorized by law.

B. The Tazewell County, lllinois Circuit Clerk has properly distributed fines, fees, costs, penalties, and
judgments in accordance with the purpose authorized by law.

C. The Tazewell County, lllinois Circuit Clerk has timely assessed and distributed monies in
accordance with the purpose authorized by law.

D. The Tazewell County, lllinois Circuit Clerk has complied, in all material respects, with applicable
laws and regulations in its financial and fiscal operations.

E. The Tazewell County, lllinois Circuit Clerk has properly and legally administered money or
negotiable securities or similar assets and the accounting and recordkeeping relating thereto has
been proper, accurate, and in accordance with the law.

Our examination was conducted in accordance with attestation standards established by the American
Institute of Certified Public Accountants; the standards applicable to attestation engagements contained
in Government Auditing Standards issued by the Comptroller General of the United States; the annual
audit requirements included in the Clerks of Courts Act (Act); and the Circuit Clerk Audit Guidelines as
noted by the Act; and, accordingly, included examining, on a test basis, evidence about the Tazewell
County, lllinois Circuit Clerk’s compliance with those requirements listed in the first paragraph of this
report and performing such other procedures as we considered necessary in the circumstances. We
believe that our examination provides a reasonable basis for our opinion. Our examination does not
provide a legal determination of the Tazewell County, lllinois Circuit Clerk’'s compliance with specified
requirements.

A member of
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Tazewell County Circuit Clerk
Tazewell County, lllinois

Compliance (Continued)

In our opinion, the Tazewell County, lllinois Circuit Clerk complied, in all material respects, with the
requirements listed in the first paragraph of this report during the year ended November 30, 2016.

The results of our examination procedures disclosed an instance of noncompliance, which is required to
be reported in accordance with the Circuit Clerk Audit Guidelines and which is described in the
accompanying schedule of findings and responses as item 2016-003. Our opinion on the compliance
requirements listed in the first paragraph of this report is not modified with respect to this matter.

Internal Control

Management of the Tazewell County, lllinois Circuit Clerk is responsible for establishing and
maintaining effective internal control over compliance with the requirements listed in the first paragraph
of this report. In planning and performing our examination, we considered the Tazewell County, lllinois
Circuit Clerk’s internal control over compliance with the requirements listed in the first paragraph of this
report to determine the examination procedures that are appropriate in the circumstances for the
purpose of expressing our opinion on compliance and to test and report on internal control over
compliance in accordance with the annual audit requirements included in the Clerks of the Courts Act
(Act) and the Circuit Clerk Audit Guidelines as noted by the Act, but not for the purpose of expressing
an opinion on the effectiveness of the Tazewell County, lllinois Circuit Clerk’s internal control over
compliance. Accordingly, we do not express an opinion on the effectiveness of the Tazewell County,
lllinois Circuit Clerk’s internal control over compliance.

Our consideration of internal control over compliance was for the limited purpose described in the
preceding paragraph and was not designed to identify all deficiencies in internal control over compliance
that might be material weaknesses or significant deficiencies and, therefore, material weaknesses or
significant deficiencies may exist that were not identified. However, as discussed below, we identified
certain deficiencies in internal control over compliance that we consider to be a material weakness and
a significant deficiency.

A deficiency in internal control over compliance exists when the design or operation of a control over
compliance does not allow management or employees, in the normal course of performing their
assigned functions, to prevent, or detect and correct, noncompliance with the requirements listed in the
first paragraph of this report on a timely basis. A material weakness in an entity’s internal control over
compliance is a deficiency, or a combination of deficiencies, in internal control over compliance, such
that there is a reasonable possibility that material noncompliance with a requirement listed in the first
paragraph of this report will not be prevented, or detected and corrected on a timely basis. We consider
the deficiency in internal control over compliance described in the accompanying schedule of findings
and responses as finding 2016-001 to be a material weakness.

A significant deficiency in internal control over compliance is a deficiency, or a combination of
deficiencies, in internal control over compliance that is less severe than a material weakness in internal
control over compliance, yet important enough to merit attention by those charged with governance. We
consider the deficiency in internal control over compliance described in the accompanying schedule of
findings and responses as finding 2016-003 to be a significant deficiency.
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Tazewell County Circuit Clerk
Tazewell County, lllinois

Internal Control (Continued)

The Tazewell County, lllinois Circuit Clerk’s responses to the findings identified in our examination are
described in the accompanying schedule of findings and responses. We did not examine the Tazewell
County, lllinois Circuit Clerk’s responses and, accordingly, we express no opinion on them.

This report is intended solely for the information and use of the County of Tazewell, the appropriate
local governments within that County, the pass-through agencies of the state of lllinois, the lllinois

General Assembly, and the Governor of the state of lllinois, and is not intended to be, and should not
be, used by anyone other than these specified parties.

%MMW L7

CliftonLarsonAllen LLP

Peoria, lllinois
April 26, 2017
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TAZEWELL COUNTY, ILLINOIS CIRCUIT CLERK
SCHEDULE OF FINDINGS AND RESPONSES
YEAR ENDED NOVEMBER 30, 2016

Findings Relating to Internal Control Over Financial Reporting and Compliance

Finding No. 2016-001 — Segregation of Duties

Criteria or specific requirement:

An effective system of internal control is based on a good segregation of duties. In order to have a
system of segregation of duties, there must be a number of personnel available to whom responsibilities
can be assigned to provide the appropriate checks and balances of any system.

Condition:

The specific conditions as described below were first identified during the fiscal year 2015 audit. After
being brought to the attention of management in May 2016, it appears the below conditions were
corrected promptly at that time and throughout the remainder of the fiscal year 2016. The conditions
below did not appear to be in place as of November 30, 2016.

During our review of internal controls, we noted a lack of segregation of duties in the following areas:

e The Accounting and Collections Division Manager has the ability to prepare checks, approve
payments, has access to blank check stock, and has online access to bank accounts.
Additionally, the Accounting and Collections Division Manager has the responsibility of
reconciling the Accounts Payable Ledger to the General Ledger while also performing the review
of the check register on a monthly basis. As the Circuit Clerk’s signature is pre-printed on the
blank check stock, these combined responsibilities present the opportunity for the Accounting
and Collections Division Manager to prepare and approve an unauthorized payment.

e The Accounting and Collections Division Manager has the responsibility of reconciling amounts
owed to fee funds at year-end. However, no one reviews this process and currently no one has
the ability to perform this duty in her absence. This condition presents the possibility of the
financial statement being materially misstated.

e The Data Processing Manager performs bank account reconciliations. There is currently no
review process of these reconciliations in place. Bank reconciliations ensure that account
balances are accurate and reflect the true financial position of the entity. Additionally, the Civil
Division Manager has the ability to receive payments in the mail as well as write off balances in
the accounting system. A lack of timely review of bank reconciliations or write offs presents the
possibility of errors or unauthorized edits to the accounting system.

e Department Managers have the ability to adjust a voucher in the Accounting System while also
having the ability to sign checks. This condition presents the possibility for unauthorized cash
disbursements or edits to vouchers.

Effect:

A lack of segregation of duties increases the risk that errors or misappropriations could occur and would
go undetected by the Circuit Clerk in the normal course of duties.

Cause:

Personnel had not been assigned responsibilities to create an ideal segregation of duties.
(24)



TAZEWELL COUNTY, ILLINOIS CIRCUIT CLERK
SCHEDULE OF FINDINGS AND RESPONSES
YEAR ENDED NOVEMBER 30, 2016

Findings Relating to Internal Control Over Financial Reporting and Compliance

(Continued)

Finding No. 2016-001 — Segregation of Duties (Continued)

Recommendation:

Management should continue to evaluate their internal staff capacity to determine how assigned
responsibilities could be better segregated. The following recommendations could aid in accomplishing
better segregation of duties:

A documented review of all disbursements should be performed by the Circuit Clerk, and blank
check stock should be controlled by the Circuit Clerk to prevent someone from having the ability
to make unauthorized payments. Additionally, all online bank transactions should have
supporting documentation provided to the person performing the bank reconciliations.

A documented review should be performed of the year-end fee fund reconciliation by someone
other than the Accounting and Collections Manager. Additionally, an additional employee should
be trained on how to perform this process in the event of the Accounting and Collections
Division Manager’'s absence.

A documented review of bank reconciliations and account write offs should periodically be
performed by someone other than the person performing the reconciliations or write offs.

A documented review of all voucher adjustments should be performed on a regular basis by an
individual who does not perform voucher adjustments.

Views of responsible officials and planned corrective action:

We have already made significant modifications to staff responsibilities based on conversations with
CliftonLarsonAllen staff. They are listed below, with references to Conditions and Recommendations
outlined in your letter.

The Accounting and Collections Division Manager can no longer perform both check writing and
voucher adjusting functions. (Condition 1, Recommendation 1)

Blank check stock has been secured. Neither employee that has access to blank check stock
can both prepare and endorse a check. (Condition 1, Recommendation 1)

Online bank transactions are processed and deposited into the clearing account by the
accounting system and transferred from the clearing account into the M account by the
Accounting and Collections Division Manager. The accounting system report and the bank
statement are reconciled. (Condition 1, Recommendation 1)

The Accounting and Collections Manager currently reconciles the bank statements, and the
reconciliations are reviewed and approved, currently by the Chief Deputy but ultimately by the
Finance Manager who has been hired and will begin employment on June 1. (Condition 3,
Recommendation 3)

The Civil Division Manager can no longer write off balances in the accounting system, nor can
she prepare checks. (Condition 3)

(25)



TAZEWELL COUNTY, ILLINOIS CIRCUIT CLERK
SCHEDULE OF FINDINGS AND RESPONSES
YEAR ENDED NOVEMBER 30, 2016

Findings Relating to Internal Control Over Financial Reporting and Compliance
(Continued)

Finding No. 2016-001 — Segregation of Duties (Continued)

Views of responsible officials and planned corrective action:

e Department managers no longer have the ability to adjust a voucher in the accounting system
while also having the ability to endorse checks. Three can adjust vouchers and three can
endorse checks. The computer administrator cannot sign checks. (Condition 4)

e Going forward, the Finance Manager will review and approve all year-end reports. The
Accounting and Collections Division Manager will continue to prepare the reports and will teach
the bookkeeper to prepare the reports as well. (Condition 2, Recommendation 2)

o Effective May 23, 2016, all voucher adjustments will be reviewed by the Accounting and
Collections Division Manager, with this responsibility ultimately shifting to the Finance Manager.

Finding No. 2016-002 — Financial Statement Preparation

Criteria or specific requirement:

Management is responsible for establishing and maintaining internal controls and for the fair
presentation of the financial statement including the related disclosures, in conformity with U.S.
generally accepted accounting principles.

Condition:

The Circuit Clerk does not have an internal control policy in place over annual financial reporting that
would enable management to prepare and ensure its financial statement and related footnote
disclosures are complete and presented in accordance with accounting principles generally accepted in
the United States of America.

Effect:

It is possible that a misstatement of the Circuit Clerk’s financial statement could occur and not be
prevented or detected by the Circuit Clerk’s internal control over financial reporting.

Cause:

Management has informed us that they do not have an internal control policy in place over the annual
financial reporting and that they do not have the necessary staff capacity to prepare the financial
statement, including footnote disclosures.

The Circuit Clerk relies on the audit firm to prepare the financial statement, including related footnote

disclosures. However, the Circuit Clerk has reviewed and approved the financial statement and the
related footnote disclosures.

(26)



TAZEWELL COUNTY, ILLINOIS CIRCUIT CLERK
SCHEDULE OF FINDINGS AND RESPONSES
YEAR ENDED NOVEMBER 30, 2016

Findings Relating to Internal Control Over Financial Reporting and Compliance
(Continued)

Finding No. 2016-002 — Financial Statement Preparation (Continued)

Recommendation:

Management should continue to evaluate their internal staff capacity to determine if an internal control
policy over the financial reporting is beneficial.

Views of responsible officials and planned corrective action:

In fiscal year 2016, the Tazewell County Board approved the creation of the position of Finance
Director, and this position was filled in July 2016. One of the responsibilities of this position is the
creation and review of appropriate financial statements for external auditors. For fiscal year 2017, the
Finance Director will prepare and review financial statements, including the related disclosures, in
conformity with U.S. generally accepted accounting principles.

Finding No. 2016-003 — Assessment of Fines and Fees

Criteria or specific requirement:

The Circuit Clerk is expected to properly assess and distribute fines, fees, costs, penalties, and
judgments in a timely fashion in accordance with applicable legal requirements compiled by the
Administrative Office of the lllinois Courts.

Condition:

Fines and fees associated with multiple cases were assessed incorrectly by personnel in the Circuit
Clerk’s Office. During our testing of 25 cases disposed of during the fiscal year, we determined the net
incorrect fees assessed to be $90.

Effect:

When the Circuit Clerk assesses fines and fees incorrectly, monies are ultimately disbursed to incorrect
agencies or to correct agencies for incorrect amounts. Various fees were assessed incorrectly during
the fiscal year, thereby resulting in a net underassessment of $90.

Cause:

During the course of our audit, we noted that personnel in the Circuit Clerk’s Office only utilize a detailed
fee schedule for civil cases. However, they do not utilize a detailed fee schedule for criminal cases.
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TAZEWELL COUNTY, ILLINOIS CIRCUIT CLERK
SCHEDULE OF FINDINGS AND RESPONSES
YEAR ENDED NOVEMBER 30, 2016

Findings Relating to Internal Control Over Financial Reporting and Compliance
(Continued)

Finding No. 2016-003 — Assessment of Fines and Fees (Continued)

Recommendation:

Management should develop and utilize a detailed fee schedule for criminal cases. Utilization of such a
schedule will ensure greater accuracy in regards to the assessment of fines and fees by personnel in
the Circuit Clerk’s Office. This schedule should be reviewed by an individual separate from the preparer
of the schedule.

Views of responsible officials and planned corrective action:

The Circuit Clerk’s Office has recently updated the detailed fee schedule to ensure greater accuracy in
regards to the distribution of the court-ordered fines and fees. A deputy clerk runs end of month report
to ensure fines and fees were appropriately distributed and remitted to the corresponding entities. The
Circuit Clerk’s Office will also conduct random audits on the accounts receivables for different case
types to help ensure greater accuracy in the disbursement of fines and fees.
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